UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA LUU VE Péc lap - Tu do - Hanh phic
S6: 602 /QP-UBND Luu Vé, ngay 14 thang 4 nam 2026
‘ QUYET PINH
Ve viéc ban hanh Quy ché cung cap thong tin cho cong dan
cia UBND xa Luu Vé

UY BAN NHAN DAN XA LUU VE

Can cir Ludt Té chirc chinh quyén dia phwong ngay 16/6/2025;
Can cir Ludt Tiép cdn théng tin nam 2016;

Can cir Nghi dinh sof 13/2018/ND-CP ngay 23 thang 01 nam 2018 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Ludt Tiép can thong tin,

Xét d@é nghi ciia Vian phong HPND-UBND XA.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cap thong tin
cho cong dan cia Uy ban nhan dan x Luu V¢, gdm 5 chuong 21 diéu.

Piéu 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky ban hanh.

Chanh Van phong HDND-UBND, Truong cac phong chuyén mon, Thu
truong cac don vi su nghiép, can by, cong chire, vién chuc, cac thén, cac co
guan, don vi ¢o lién quan chiu trach nhi€ém thi hanh Quyét dinh nay./.

Noi nhin:

- TT bang uy, HDND x&; b/c

- Thuong truc UB MTTQ (PH);

- Nhu diéu 2 Qb;

- Trudng cac phong, don vi chuyén mén;
- Trung tdam CUDVC;

- Can b9, cong chirc;

- Dang trang TTDT xa; ~
- Luu: VT. Po Tri Hoa
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA LUU VE Péc 1ap —Tw do — Hanh phiic

QUY CHE
Cung cap thong tin cho cong din cia UBND xa Luu V¢
(Ban hanh kem theo Quyet dinh so ........ /OP-UBND ngay ....... 1412026 ciia UBND xd Luu V¢)

) ] Chuong I ) . )
PHAM VI DIEU CHINH, NGUYEN TAC PAM BAO
QUYEN TIEP CAN THONG TIN

Pi¢u 1. Pham vi diéu chinh

Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin
theo yéu cdu cua cong dan thudc pham vi, trach nhiém cung cép thong tin cua
UBND x4 theo quy dinh ctia Luat Tiép can thong tin.

Thong tin thudc trach nhiém cung cap cia UBND x4 bao gdm thong tin do
UBND xi tao ra duoc cung cip theo quy dinh cta phép luét.

Quy ché nay duoc ap dung dbi voi yéu cau cung cap thong tin cho cong
dan cu tra trén dia ban xd Luu Vé vé thong tin do UBND x4 tao ra.

Quy ché nay khong ap dung dbi voi viée cung cap thong tin cho phong
vién, béo chi; Viéc cung cdp thong tin cho phéng vién, bao chi thuc hién theo
Cong vin s6 1508/STTTT-BCXB ngay 20/7/2021 ciia S¢ Thong tin va Truyén
thong Thanh Hoa V/v thyc hién cong tac phat ngdn, cung cap va xir ly thong tin
dang, phat trén bao chi, ban hanh quy ché phat ngdn va cung cap thong tin cho
bao chi cua cac co quan hanh chinh nha trén dia ban tinh Thanh Hoa va céac van
ban co lién quan.

Picu 2. Nguyén tic dam bao quyén tiép cin thong tin

Thuc hién dung va day du cac quy dinh ctia Luat tiép can thong tin va cac
van ban huéng dan thi hanh trong qua trinh cung cap thong tin.

Viéc cung cap thong tin phai kip thoi, ddy du, chinh xac, minh bach, thuan
lg1 cho cong déan, ding trinh ty, tha tuc theo quy dinh cua phép luat.

Pam bao kinh phi va cac diéu kién vat chat lién quan cho cong tac cung
cap thong tin phu hop voi quy dinh cua phap luat va dic diém, diéu kién, yéu
cau thyc té cua dia phuong.

Chuwong |1
PHAN CONG TRACH NHIEM
Pi¢u 3. Phu trach cung cip thong tin tai UBND xi
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Chu tich UBND xa chiu trach nhi¢ém lanh dao, chi dao viéc cung cép
thong tin tai UBND Xa.

Cén bg, cong chirc xa dugc Chu tich UBND phan cong t6 chirc thuc hién
viéc cung cap thong tin; dé xuat, bdo cao Chu tich UBND quyét dinh cac diéu
kién bao dam thuc hién viéc cung cap thong tin.

Piéu 4. Pau mdi cung cap thong tin tai UBND xa

Chu tich UBND la dau méi cong khai thong tin va cung cép thong tin theo
yéu cau cia cong dan hodc can bd, cong chire khi duge Cha tich UBND phan
cong phu trach cung cip thong tin theo timg vu viéc.

Can bo, cong chitc UBND dugc Chu tich UBND giao t6 chuc thuc hién
viéc cung cap thong tin ddi voi cac truong hop quy dinh tai Piéu 5 va Khoan 1
Piéu 17 Luat Tiép can thong tin; dinh ky hang thang tong hop bao cao Chu tich
UBND xi cic thong tin d3 cung cap trudc ngdy 05 cia thang ké tiép.

Chéanh Vin phong HDND-UBND xi dé xuat, bao cdo Chu tich UBND
quyét dinh d6i voi cac trudng hop quy dinh tai Khoan 2 Diéu 6, Khoan 3 Diéu 7,
Khoan 2 Piéu 17; Piém e Khoan 1 Piéu 18; Khoan 5 Piéu 19; Khoan 4 Diéu 23
va Piéu 28 Luat tiép can thong tin.

Piéu 5. Trach nhiém ciia can b, cong chirc khi dwoc giao cung cip
thong tin

T6 chire thyc hién cung cép thong tin theo yéu ciu ciia cong dan, dam bao
tuan thu nguyén tic cung cap thong tin, hinh thirc, trinh tu, tha tuc va thoi gian
cung cap thong tin theo quy dinh cua phap luat; to chuc luu trit va bao dam tinh
chinh x4c ctia thong tin duoc cung cp theo yéu cau.

Chu tich UBND phan coéng can bd, cong chirc; bd tri lich tiép nhan yéu
cau cung cap thong tin ciia cong dan tai Phong Tiép cong dan ctia UBND xA.

T6 chire giai thich, huéng din, thong bao cho cong dan thyc hién quyén
tiép can thong tin theo trinh ty, thu tuc quy dinh; giai quyét cac phan anh, kién
nghi, khiéu nai, to cdo cta cong dan vé viéc cung cap thong tin cia UBND xa
theo quy dinh cua phap luat co6 1ién quan.

Tir chdi cung cép thong tin theo quy dinh ctia Luét Tiép cin thong tin sau
khi c6 ¥ kién cua Chu tich UBND; quyét dinh viéc gia han cung cip thong tin
theo yéu cau.

T6 chuc thuc hién viéc dang tai, cdp nhat thong tin trén chuyén muc vé
tiép can thong tin trén Cong thong tin dién tir cia UBND x3; cép nhat thuong
xuyén danh muc thong tin phai dugc cong khai, danh muc thong tin cong dan
duoc tiép can c6 diéu kién.
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Chuong 111
PHAN LOAI THONG TIN
Picéu 6. Ra soat, kiém tra tinh bi mat, phan loai thong tin

Pon vi chu tri tao ra thong tin c6 trach nhi€m ra soat, kiém tra tinh bi mét
cua thong tin, phan loai ndi dung thong tin trong van ban, hd so, tai liéu thuodc
thong tin dugc tiép can, thong tin khong duoc tiép can, thong tin duogc tiép can
c6 diéu kién theo quy dinh tai Piéu 5, Diéu 6, Diéu 7 Luat tiép can thong tin dé
1ap Phiéu x4c nhan két qua ra soat theo Phu luc 01 kém theo Quy ché nay.

Trong qua trinh ra soat, kiém tra tinh bi mat cta thong tin va phan loai
thong tin, d6i voi cac thong tin phuc tap, thong tin lién quan dén nhiéu linh vuc,
don vi chu tri tao ra thong tin c6 thé iy y kién ciia cac bd phan chuyén mén
thuoc UBND xa .

Piéu 7. Lap, ciAp nhiat Danh muc théng tin phai dwoc cong khai

Pbi v6i cac thong tin phai duoc cong khai theo Picu 17 Luat Tiép can
thong tin, cham nhat 01 ngay lam viéc ké tir ngdy nhan Phiéu x4c nhan vé két
qua ra soat, kiém tra tinh bi mat cua thong tin, Van phong HDND-UBND xa c0
trach nhiém cip nhat Danh muc théng tin phai dugc cong khai trén Cong thong
tin dién tir cua UBND xa.

Danh muc thong tin phai dugc cong khai gom cac ndi dung: Tén, sd, ky
hiéu van ban, tai liéu; ngay, thang, nam tao ra van ban, tai li€u; hinh thirc cong
khai thong tin; thoi diém, thoi han cong khai thong tin (néu c6).

Piéu 8. Lap, cip nhit Danh muc thong tin cong dian dwoc tiép cin cé
dieéu kién

Déi v6i cac thong tin duge tiép can o diéu kién theo Diéu 7 Luat Tiép can
thong tin, cham nhat 01 ngay lam viéc ké tir ngay nhan Phiéu x4c nhan két qua ra
soat, kiém tra tinh bi mat ctia thong tin, Van phong HDND-UBND x4 c6 trach nhiém
phéi hop va cép nhat Danh muc thong tin cong dan dugc tiép can co diéu kién.

Danh muc thong tin céng dan duogc tiép can co diéu kién gom cac nodi
dung: Tén, s6, ky hiéu van ban, tai liéu va ngay, thang, ndm tao ra thong tin.

Chuong IV
CONG KHAI THONG TIN

Piéu 9. Cong khai thong tin trén Cong thong tin dién tir xa

Viéc cong khai thong tin trén Cong thong tin dién tir xa theo quy dinh tai
Piéu 19 Luat Tiép can thong tin.

Piéu 10. Niém yét thong tin tai tru sé' co quan
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Vian phong HDND-UBND thuc hién cong khai thong tin dudi hinh thire
niém yét thong tin tai Trung tim Phuc vy hanh chinh céng ciia UBND x4. Thoi
han niém yét dugc thyc hién theo quy dinh ctia phap luat trong timg linh vuc.

Péi v6i nhimg thong tin dugc cong khai bang hinh thirc niém yét ma phéap
luat chua quy dinh cu thé vé dia diém, thoi han niém yét thi phai dugc niém yét
tai Trung tdm Phuc vu hanh chinh cong cua UBND xa trong thoi han it nhét 30
ngay, ké tir ngay niém yét.

Piéu 11. Cong khai théng tin thong qua viéc tiép cong din, hoat dong
cua nguoi phat ngon cia UBND xa

Viéc cong khai thong tin thong qua viéc tiép cong dan duoc phan thuc
hién theo Quy ché Tiép cong dan ciia UBND xa.

Viéc cong khai thong tin thong qua hoat dong phat ngdn va cung cip
thong tin cho bao chi thuc hién theo cac quy dinh co lién quan vé phat ngén va
cung cap thong tin cho bao chi.

Picu 12. Xir ly théng tin cong khai khong chinh xac

1. Truong hgp phat hién thong tin do UBND xa tao ra va da dugc cong khai
khong chinh xac thi Van phong HDND-UBND xa c¢ trach nhiém bao cdo Chu tich
UBND x4 dé kip thoi dinh chinh, cong khai théng tin da duoc dinh chinh.

2. Truong hop phét hién thong tin do UBND x3 tao ra nhung dugc co
quan khac cong khai khong chinh xac thi Van phong HDND-UBND x& bao céo
Chu tich UBND x4 yéu cau co quan di cong khai thong tin kip thoi dinh chinh,
cong khai thong tin da dugc dinh chinh.

3. Trudng hop tiép nhan phan anh, kién nghi tir co quan, t6 chiic, cong dan
vé thong tin cong khai khong chinh xac, Vian phong HDND-UBND phéi hop véi
don vi tao ra thong tin kiém tra, kip thoi dinh chinh, cong khai thong tin da duoc
dinh chinh trong thoi han cham nhét 1 15 ngay ké tir ngay nhan dugc kién nghi.

Chuong V
CUNG CAP THONG TIN THEO YEU CAU

Piéu 13. Tiép nhin Phiéu yéu ciu cung cip thong tin

Vin phong HDND-UBND (cong chitc phu trach tiép cong dan) c6 trach
nhiém tiép nhan Phiéu yéu ciu cung cap thong tin truc tiép tai UBND x3, qua
email dén UBND x4 hodc qua dich vu buu chinh. Trudng hop thong tin trén
Phiéu yéu cau cung cap thong tin khong cu thé, rd rang, huéng dan ngudi yéu
cau cung cap thong tin bo sung theo quy dinh. Tién hanh cap nhat yéu cau cung
cap thong tin vao so theo ddi cung cap thong tin theo yéu cau.

Diéu 14. Lap s6 theo ddi cung cip thong tin theo yéu ciu
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Cong chirc Tiép cong dan 1ap S6 theo ddi cung cip thong tin theo yéu cau

bang giay va bang phan mém di¢n tir hang nam.

S6 theo ddi cung cap thong tin theo yéu cau bang gidy co nodi dung quy

dinh tai Phu luc s6 02 kém theo quy ché nay.

Ngoai cac Noi dung nhu S6 theo ddi cung cip thong tin theo yéu cau bang
gidy, SO theo dbi cung cép thong tin theo yéu ciu bang phan mém dién tir c6 ndi

dung vé tinh trang khiéu nai, khoi kién (néu co).
Pi¢u 15. Thong bio vé viéc cung cap thong tin, tir chdi cung cap thong tin

Truong hop yéu cau cung cap thong tin tai Phiéu yéu cau cung cip thong
tin hop 1€, Van phong HDND-UBND xa tham muu, trinh Chu tich UBND xa ra
thong bao vé thoi han, dia diém, hinh thirc cung cép thong tin; chi phi tiép can
thong tin va phuong thirc, thoi han thanh toan.

Thong bao duge gui tdi ngudi yéu cau cung cap thong tin tai tru s¢ co
quan hoac qua mang dién tu, dich vu buu chinh.

Déi véi thong tin don gian, c6 sdn ma co thé cung cap ngay qua hé thong
dién tir hodc c6 thé bo tri nguot yéu cau doc, xem, nghe, ghi chép ngay tai tru sé

co quan ma khong mat chi phi tiép can thong tin thi khong can ra thong bao vé
viéc cung cap thong tin.

Thoi han thong bao vé viéc cung cip thong tin, tir chdi cung cap thong tin
dugc thuc hién theo quy dinh cua Luét Ti€p can thong tin.

Piéu 16. Tong hop, xir Iy thong tin dé cung cip theo yéu cau

Nguoi 1am dau méi cung cdp thong tin dbi chiéu thong tin dugc yéu cau
cung cap voi Danh muc thong tin phdi dugc cong khai, Danh muc thong tin
cong dan dugc ti€p can cd dicu kién va co s¢ dir liéu thong tin cia UBND x3 .

Péi véi thong tin co san trong Danh muc thong tin phai duge cong khai,
Danh muc thong tin cong dan dugc tiép can co diéu kién, nguoi lam dau moi
cung cap thong tin ¢6 trach nhiém d6i chiéu voi yéu cau cung cap thong tin va
cac diéu kién theo quy dinh cung cap thong tin cho ngudi yéu cau.

Péi v4i thong tin phirc tap, thong tin khong c6 tai co so dit liéu thong tin
cia UBND x4 ma can tap hop tir cic bd phan chuyén mén thi xin y kién Chu

tich UBND xa chi dao thuc hién.
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Khi phat hién théng tin duoc yéu cau cung cip thudc cic trudng hop tir
chéi cung cap thong tin quy dinh tai Dicu 28 Luat Tiép can thong tin, theo quy
dinh tai Khoan 2 Diéu 4 Quy ché nay, cong chuc tiép cong dan tham muu, dé
xuit Chu tich UBND ra thong bao tir chdi cung cip thong tin bang vin ban, néu
ré ly do. Truong hop cong dan da ndp chi phi tiép can thong tin thi hoan lai chi

phi cho céng dan.

Piéu 17. Cung cip thong tin theo yéu cau

Trudng hop cung cap thong tin theo yéu cau truc tiép tai tru sé co quan,
cin clr yéu cau clia ngudi yéu cau cung cap thong tin va hinh thic chta dung
thong tin, Van phong HDND-UBND b6 tri thiét bi doc, nghe, xem, ghi chép, sao
chép, chup thong tin phii hop véi hinh thirc cung cip thong tin dugc yéu cau va
pht hop véi d6i tuwong yéu cau cung cép thong tin, tao thun loi cho ngudi
khuyét tat duoc tiép can thong tin theo quy dinh cua Nghi dinh sé 13/2018/ND-
CP ngay 23/01/2018 ctia Chinh phil quy dinh chi tiét va bién phéap thi hanh Luat
tiép can thong tin.

Truong hop cung cip thong tin theo yéu cdu qua mang dién tir, nguoi lam
dau mdi cung cap thong tin ¢ trach nhiém cung cap thong tin.

Trudng hop cung cap thong tin theo yéu cau qua dich vu buu chinh, nguoi
lam dau mdi cung cap thong tin theo yéu cau cung cap thong tin qua dich vu buu
chinh theo dé nghi ctia ngudi yéu cau tai Phiéu yéu cau cung cép thong tin.

Thoi han cung cip thong tin theo yéu cdu thuc hién theo quy dinh cua
Luat tiép can thong tin.

Quy trinh cung cip théng tin theo yéu cau dugc thuc hién theo Phy luc sd
03 kém theo Quy ché nay.

Piéu 18. Gia han cung cip thong tin theo yéu cau

Vin phong HDND-UBND béo cdo Chu tich UBND quyét dinh viéc gia
han cung cip thong tin trong trudng hop can thém thoi gian dé xem xét, tim
kiém, tap hop, sao chép, gidi quyét yéu cau cung cap thong tin.

Vin ban gia han cung cap thong tin phai duoc gui trude khi hét thoi han
cung cip thong tin theo quy dinh cua Luat tiép cin thong tin.

Piéu 19. Xir 1y thong tin cung cip theo yéu ciu khong chinh xac

Truong hgp Van phong HDND-UBND phat hién thong tin cung cap
khong chinh x4c theo yéu cau cung cap thong tin, cham nhat 13 05 ngay lam viéc
ké tur ngay phat hién, bdo cdo Chu tich UBND va thuc hién dinh chinh, cung cép
lai thong tin.
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Truong hop nhan duge phan anh, kién nghi cia ngudi yéu cau cung cip
thong tin vé viéc thong tin duoc cung cap 1a khong chinh xac theo yéu cau cung
cap thong tin, Van phong HDND-UBND c6 trach nhiém kiém tra tinh chinh xac
ctia thong tin va tra 101 kién nghi cta cong dan. Néu phat hién thong tin cung cap
theo yéu cau khong chinh xac theo yéu ciu cung cap thong tin, kip thoi dinh
chinh, cung cdp thong tin da dugc dinh chinh trong thoi han cham nhét 1a 15
ngay ké tir ngay nhan dugc kién nghi theo diing hinh thirc cung cap nhu lan dau.

Piéu 20. Thu, quan 1y chi phi tiép cin thong tin

Cach thire thu chi phi tiép can thong tin dugc thuc hién theo huéng dan
cua B0 tai chinh.

Vin phong HDND-UBND x4 quan 1y, st dung chi phi tiép can thong tin
theo huéng dan ctia B Tai chinh.

Chwong V
TO CHUC THUC HIEN

Pi¢u 21. Trach nhiém ciia UBND xa

Truong cac phong, don vi chuyén mon, can by, cong chirc thuoc UBND
X4 c6 trach nhiém thuc hién Quy ché nay, xur 1y thong tin theo yéu cau; kip thoi
phan dnh nhitng kho khin, vudng mac trong qué trinh to chirc thuc hién vé Vin
phong HDND-UBND x3 dé bao cao UBND va Chi tich UBND x4 c6 bién phap
xu 1y kip thoi.

Chéanh Vian phong HDND-UBND c6 trach nhiém theo ddi, don déc, kiém
tra viéc thuc hién Quy ché nay, kip thoi bao cao Chua tich UBND nhiing van dé
vuéng mac phat sinh; truong hop can thiét, dé xuat Chu tich UBND sira doi, bo
sung Quy ché cho phu hop./.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA LUU VE Péc 1ap —Tw do — Hanh phiic
DANH MUC
Cac thong tin thugc tham quyén UBND xa thuc hi¢én cong khai
(Kém theo Quyét dinh s6 ........ /OD-UBND ngay ................ cua UBND xd Luu Veé

vé viéc ban hanh Quy ché Cung cdp théng tin cho cong dén ciia UBND xd Luu Vé )

I. DANH MUC

1. Véan ban quy pham phép luét; van ban hanh chinh c6 gia tri 4&p dung
chung; diéu udc quoc té ma nudc Cong hoa xa hoi chu nghia Viét Nam la thanh
vién, théa thuan quéc t& ma Viét Nam 1a mot bén; thu tuc hanh chinh, quy trinh
giai quyét cong viéc clia co quan nha nudc.

- Thong tin phé bién, hudéng dan thuc hién phap luat, ché do, chinh sach
doi voi nhitng linh vye thude pham vi quan 1y cia co quan nha nudéc;

- Dy thao van ban quy pham phap luét theo quy dinh cua phap luat Ve ban
hanh van ban quy pham phap luat; ndi dung va két qua trung cau y dan, tiép thu
y kién ctia Nhan dan ddi véi nhing van dé thudc tham quyén quyét dinh cua co
quan nha nudc ma dua ra ldy ¥ kién Nhan dan theo quy dinh cta phap luat; dé
an va du thao dé an thanh 1ap, giai thé, nhap, chia don vi hanh chinh, diéu chinh
dia gidi1 hanh chinh;

- Chién luoc, chuong trinh, dy an, dé an, ké hoach, quy hoach phat trién
kinh té - x4 hoi cta quoc gia, dia phuong; quy hoach nganh, linh vuc va phuong
thie, két qua thuc hién; chuong trinh, ké hoach cong tac hang nim cta co quan
nha nudc;

2. Thong tin vé du toan ngan sach nha nudc; bao cdo tinh hinh thuc hién
ngan sach nha nudc; quyét toan ngan sach nha nudc; dy toan, tinh hinh thuc
hién, quyét toan ngan sach doi voi cac chuong trinh, dy 4n dau tu xay dung co
ban str dung von ngan sach nha nude; thu tuc ngan sach nha nudc.

- Théng tin vé phan bo, quan 1y, sir dung ngudn von hd tro phat trién chinh
thirc va ngudn vién trog phi chinh phu theo quy dinh; thong tin vé quan 1y, sir
dung cac khoan ctru tro, tro cap xa hoi; quan 1y, st dung cac khoan déng gop
cua Nhan dan, cac loai quy;

- Thong tin vé danh muc dy 4n, chuong trinh dau tu cong, mua sdm cong
va quan 1y, st dung von dau tu cong, tinh hinh va két qua thuc hién ké hoach,
chuong trinh, du an dau tu cong; thong tin vé du thau; théng tin vé quy hoach,
ké hoach sir dung dat; gia dat; thu hoi dat; phuong an boi thuong, gidi phong
mat bﬁng, tai dinh cu lién quan dén du an, cong trinh trén dia ban;

- Thong tin vé hoat dong dau tu, quan 1y, st dung von nha nudc tai doanh
nghi¢p; bao cao danh gia két qua hoat dong va x€p loai doanh nghiép; bao céo
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gidm sat tinh hinh thyc hién cong khai thong tin tai chinh ctia doanh nghiép va
co quan nha nudc dai dién chu sé hiru; thong tin vé t6 chirc va hoat dong cua
doanh nghiép nha nudc;

- Thong tin vé san pham, hang hoa, dich vu c6 tac dong ti€u cuc dén suc
khoe, moi truong; két luan kiém tra, thanh tra, gidm sat lién quan dén viéc bao
v€é moi truong, suc khde cua cong dong, an toan thuc pham, an toan lao dong;

- Théng tin vé chirc ning, nhiém vu, quyén han, co cau to chic cua co
quan va cua don vi tryc thudc; nhiém vu, quyén han cua can b, cong chuc truc
tiép giai quyét cac cong viéc ctia Nhan dan; ndi quy, quy ché do co quan nha
nudc ban hanh;

- Béo céo cong téc dinh ky; bio céo tai chinh ndm; thong tin thong ké ve
nganh, linh vuc quan ly; co so dir liéu qudc gia nganh, linh vuc; thong tin vé
tuyén dung, st dung, quan ly can b, cong chirc, vién churc; thong tin vé danh
muc va két qua chuong trinh, dé tai khoa hoc;

3. Danh muc thong tin dugc cong khai theo quy dinh tai diém b khoan 1
bicu 34 cua Luat nay; tén, dia chi, s6 dién thoai, s0 fax, dia chi thu di¢n tir cta
co quan nha nudc hodc ngudi lam dau moi ti€p nhan yéu cau cung cap thong tin;

- Thong tin lién quan dén loi ich cong cong, stc khoe ciia cong dong;
- Thong tin vé thué, phi, 1 phi;
- Thong tin khac phai dugc cong khai theo quy dinh cua phap luat.

4. Ngoai thong tin quy dinh tai cac Diéu, Khoan — Luat Tlep can thong tin,
UBND xd Luu Vé thuc hién cong khai thdng tin khac theo thAm quyén quy
dinh.

1. THONG TIN NGUOI DAN PUQC TIEP CAN (Trich dan biéu 5;
Diéu 6; bicu 7 Luat Ti€p can thong tin 2017).

“Piéu 5. Thong tin cong dan dwoc tiép cin

Cong dan duogc tiép can thong tin cua co quan nhad nude, trir thong tin
khong duoc ti€p can quy dinh tai Diéu 6 cua Luat ndy; dugc ti€p can co diéu
kién do1 voi thong tin quy dinh tai Biéu 7 cua Luat nay.

Piéu 6. Thong tin cong dan khong dwoc tiép cin

1. Thong tin thudc bi mat nha nudc, bao gdm nhimng thong tin c6 ndi dung
quan trong thudc linh vyc chinh tri, quoc phong, an ninh quoc gia, doi ngoai,
kinh t€, khoa hoc, cong ngh¢ va céc linh vuc khéc theo quy dinh cua luat.

Khi théng tin thudc bi mat nha nude dugc giai mat thi cong dan duoc tiép
can theo quy dinh cta Luat nay.

2. Thong tin ma neu dé tiép can s& gay nguy hai dén loi ich cua Nha nudc,
anh huong xau dén qudc phong, an ninh qudc gia, quan hé quéc té, trat ty, an
toan xa hoi, dao duc xa hoi, sirc khoe cua cong dong; gay nguy hai dén tinh
mang, cudc séng hodc tai san ciia nguoi khac; thong tin thudc bi mat cong tac;
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thong tin vé cudc hop ndi bd cia co quan nha nudc; tai li€u do co quan nha nudc
soan thao cho cong viéc ndi bo.

Piéu 7. Thong tin cong dan duwoc tiép cin cé dicu kién

1. Thong tin lién quan dén bi mat kinh doanh dugc tiép can trong trudng
hop chu s& hitu bi mat kinh doanh d6 dong y.

2. Thong tin lién quan dén bi mat doi song riéng tu, bi mat c4 nhan dugc
ti€p can trong truong hop dugc ngudi dé dong y; thong tin lién quan dén bi mat
gia dinh dugc tiép can trong truong hop duoc cac thanh vién gia dinh dong y.

3. Trong qua trinh thuc hién chirc nang, nhi€ém vy, quyén han cua minh,
nguoi dimg dau co quan nha nude quyét dinh viéc cung cap thong tin lién quan
dén bi mat kinh doanh, doi séng riéng tu, bi mat ca nhan, bi mat gia dinh trong
truong hop can thiét vi loi ich cong cong, strc khoe ciia cong dong theo quy dinh
ctia luat c6 lién quan ma khong can cé sy dong ¥ theo quy dinh tai khoan 1 va
khoan 2 Diéu nay”.
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CAC BIEU MAU SU DUNG THONG TIN
PHU LUC

(Trich phu luc Kém theo Nghi dinh sé 13/2018/NP-CP ngay 23 thang 01
nam 2018 cua Chinh phu)

Mau so Ola Phiéu yéu cau cung cap thong tin ctia cong dan

Mau s6 01b Phiéu yéu cau cung cap thong tin cta cong dan théng qua t6 chirc,
doan thé, doanh nghiép

Mau s6 02 Phiéu tiép nhan yéu ciu cung cap thong tin
Mau s6 03 Phiéu giai quyét yéu cau cung cap thong tin
Mau s6 04 Thong béo gia han yéu cau cung cip thong tin
Mau s6 05 Thong béo tir chdi yéu cau cung cap thong tin

Mau s6 06 Vin ban chap thuan
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Mau sb 01a
CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc lap - Tu do - Hanh phtc

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cdng dan)

................................................................

Nguoidai  dién/Nguoi gidm ho:

S5 CMTND/Thé cin cudc cong dan/Ho chiéu

cAp ngay....... [oviiinn [eeei... 17 PR
Noi cutrd............. Sddién thoai.......... ; Fax;E-mail:................
Tén wvan ban/ho so/tai libu YBUu cdu cung cap:...............

N
A

Muc dich yéu cau cung cidp thong tin:

ooooooooooooooooooooooooooooooo

Yéu cau cung cap thong tin ndy lan thu:
a) Lan dau b) Khac:(ghi rd s6 1an da yéu cau cung cap thong tin c6 ndi dung néu trén)

S6 luongban in, sao, chup van ban, hd so, tailiéu:

...............

Phuong thtc nhan vin ban, hd so, tAIl6W.......ccooeevvneeiinni,
Nhan tai noi yéu cau cung cp thong tin
Nhian qua buu dién (ghi rd dia chinhan):

Fax  (Qhi B SO TaX): ceeneee e,
Nhan qua mang dién t¢  (ghi rd dia chinhan):..............
Hinh thitc Kh&c (ghird):.......ccooiiiiiiii e,

Vin ban kém theo (trong trudng hop tiép can thong tin c6 diéu kién):...

NGUOI YEU CAU
(Ky, ghi ro ho tén)

1 Theo quy dinh cta bd luat dan sy vé nguodi dai di¢n, nguoi giam hd doi voi ngudi
yéu cau cung cap thong tin 1a ngudi chua thanh nién, nguoi han ché nang luc hanh vi dan sy,
nguoi mat nang lyc hanh vi dan su, nguoi cé kho khan trong nhéan thirc va l[am cha hanh vi...

2 Ghi noi cu tra cua nguoi dai di€n/nguoi giam ho.

3 Ghi sb dién thoai, fax, email cua nguoi dai dién/gidm ho.



14

Mau sé6 01b
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
........... , ngay....thang.....nam... ...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong ddn yéu cau cung cap thong tin thong qua to chic,
doan theé, doanh nghiép)

KN gUis. .
Tén t6 chirc, doan thé, doanh NEhIgP:. .o
Nguoidai dién cua t6  chuc, doan thé, doanh nghiép: .........
, S6 CMTND/Thé cin cudc cong dan/Ho chibu............cooevuveieeeiniiin,
cap ngay ........... [eeiiiinnn. [eviiiiinnn 172} S
Dia chi tru s& cua td chirc, doan thé, doanh nghiép: ........................
S6 dién thoai.........cevvevn... S 3F:). SR ;E-mail: ...............
Tén wvan ban/ho so/tai libu  YBU cdu  cung cap:...............
Muc dich yéu cau cung cAp thong tin: ............c.oveeueeuueeieeeneenn...

Yéu cau cung cap thong tin ndy lan thu:

a) Lan dau b) Khac: ......... (ghi 18 s6 1an d3 yéu cau cung cp thong tin c6 ndi

dung néu trén)

S6 lwuongban  in, sao, chup van ban, hd so, tailiéu: .....
Phuong thitc nhan vdn ban, ho  so, tAileu.....cooiiiiiiiiii
Nhan tai noi yéu cau cung cap thong tin
Nhan qua buu dién (ghi r6  dia chinhan):

Fax  (Qhi 10 SO FAX): et
Nhan qua mang dién t¢  (ghi r6 dia chinhan):............
Hinh thirc Khac (ghitd): .....cooiii
Vin ban kém theo (trong truong hop tiép can thong tin c¢6 diéu kién):...

NGUOI YEU CAU
(Ky, ghi r6 ho tén)

1 Theo quy dinh cua B¢ luat dan sy vé nguoi dai dién cua td chirc, doan thé, doanh
nghiép.

2 Ghi s0 dién thoai, fax, email ciia nguoi dai dién yéu cau cung cap thong tin.

3 Nguoi dai dién ky, ghi r06 ho tén va dong diu cua t6 chirc, doan thé, doanh nghiép do.



15

Mau s6 02
TEN CO QUAN PON CONG HOA XA HOI CHU NGHIA VIET NAM
VI DAU MOI oc lap - 1y do - hanh phuc
SO [oviiiii.. cvvieneeeeen, NEAY ... ... .. thang... ... nam... ...

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN
Tén co quan/don vi diu mbi cung cap thongin:.........

Tiép nhan Phiéu  yé€u cau cung cap thong tin cua:

ONG/BA: ..o

S6 CMTND/Thé cin cudc cong dan/Ho chiéu ..

cAp ngdy......... / Jtai ..o

NOT U U e
S6  diénthoai: .......evvn..., Fax: ..ooooviiiiiin, Email: ............

Yéu cau cung cap van ban/ho so/tai liéu: ...................oolll
Hinh thitc cung cap thongtin: .........cccooviiiiiiiiiiiiiiiieen.,
Vian ban kem theo Phiéu y€u cau cung cap thong tin gom:

NGUOI TIEP NHAN PHIEU
(Ky va ghi ro ho tén)

1 Trudng hop co quan cung cap thong tin phan cong don vi dau méi

2 Phiéu tiép nhan yéu cau cung cap thong tin dugc 1ap thanh 2 ban; mot
ban luu tai co quan/don vi dau moi cung cap thong tin, mot ban giao cho ca
nhan, t6 chitc yéu cau cung cap thong tin.

3 Tén cta nguoi dai dién trong truong hop cung cap thong tin cho cong
dan thong qua t6 chuc, doan thé, doanh nghiép.

4 La nhimg vin ban kém theo trong truong hop cung cp thong tin ¢ didu
kién.
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Mau s6 03
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
BON VIDAU MOI Doc 1ap - Tu do - Hanh phuc
So:........ [oviiiiiis i ,NEAY.....onue.. thang........ nam.........
PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN
Kinh glri:. ..o
Tén co quan/don vi dau moéi cung cip thongtin: ......
Nhan duoc dé& nghi cua
ONGIBAZ: ..o
S5 CMTND/Thé cin cudc cong dan/Ho chiéu..................
cip ngay...... [ RAL o
L 2 N 1 G
S6  diénthoai:..........ccceeeun..... | 2D Email: .........
Yéu ciu cung cdp vin ban/hd sO/tai lHeu: ...ooveieeeinn..

Co quan/Pon vi dau mbi cung cap thong tin théng bao vé viéc cung cap
thong tin do Ong/Ba yéu cau nhu sau:

Hinh thic cung cdp thong tin: ...........ccoveiuveiiieiiiieiieeie,

Pja diém cung cép thong tin (trong trudng hop cung cap thong tin tai tru
socoquan cung cap thONgtin): ..o

Chi phi cung cip thongtin (N8 CO): ..ovvevvnneiiiee i
Phuong thire thanh todn  (néu cO): ...ovevvniiiei e
Thoi han thanh todn (U CO): voovvnveneiie e
Ngay cung cip thOng tn:..........eeeueeeeee e
THU TRUOGNG CO QUAN/DON VI PAU MOI CUNG CAP THONG TIN
(Ky, ghi 15 ho tén, dong dau co quan/don vi dau mdi cung cip thong tin3)

1 Trudng hop co quan cung cap thong tin phan cong don vi dau moi.
2 Tén cua nguoi dai dién trong truong hop cung cap théng tin cho cong
dan thong qua t6 chtic, doan thé, doanh nghiép.

3 Truong hop don vi dau moi cung cap thong tin khong co con dau riéng
thi sir dung con dau ctia co quan cung cap thong tin.
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Mau 56 04
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
BON VIDAU MOl Doc 1ap - Tu do - Hanh phuc
Sb:........ [viiiiies e, ,NEAY....ov..n thang........ nam.........
THONG BAO
GIA HAN CUNG CAP THONG TIN
Kinh @l oo

Tén co quan/don vi diu mbi cung cap théng tin:
Nhian dugc Phiéuydu cdu cua

ONE/BA2: ..o

S6 CMTND/Thé can cudc cong dan/Ho
ChiGU. ..o, cAp ngdy........ [ oeiiiiiiinnn, /... tai

D1 0 4

S6  dién

thoai:.................. Fax.......o.ooooiil. Email: ..................

Yéu cau cung cap vin ban/hd so/tai li€u:.....................

Ngay/thang/nam  nhan Phiéu y&u cAu: .........coevvuneiineeiiieeiiieeeinn. ..

Co quan/Don vi dau mbi cung cap thong tin thong bao vé viéc gia han
cung cap thong  tin  do  Ong/Ba yéu cau vi  lydo............

Thoi gian gia han cung cip thongtin:............ccccovvevnn...

Thoi gian cung cip théng tin sau khi giahan:...............
THU TRUGNG CO QUAN/DON VI BAU MOI CUNG CAP THONG TIN

(Ky, ghi 1 ho tén, dong dau co quan/don vi ddu mdi cung cap thong tin3)

1 Trudng hop co quan cung cap thong tin phan cong don vi dau moi.
2 Tén cua nguoi dai dién trong truong hop cung cap thong tin cho cong
dan thong qua t6 chtic, doan thé, doanh nghiép.

3 Truong hop don vi dau moi cung cap thong tin khong co con dau riéng
thi sir dung con dau ctia co quan cung cap thong tin.
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Mau s6 05
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
DON VIDAU MOI Doc 1ap - Tu do - Hanh phuc
Sb:........ [viiiiies e, ,NEAY....ov..n thang........ nam.........
THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN
Kinh guic. ..o

Tén co quan/don vi diu mbi cung cap théng tin:

Nhian dugc Phiéuydu cdu cua

ONg/BaZ: ..

S6  CMTND/Thé can cudc cong dan/Ho chiéu
.......................................... CaApNEay......oooen /e o tal oo,

NOT CU U Lottt et

SO dién thoair....................... Fax......oooooiiii, Email:.........
Yéu cau cung cap van ban/hd so/tai li€u:..................

Ngay/thang/nam nhan Phiéu yéu cau: .

Co quan/bon vi dau mbi cung cap thong tin thong bao vé viée tir chdi
cung cip théng tin  do  Ong/Ba yau ciu Vi ly do

THU TRUGNG CO QUAN/DON VI DPAU MOI CUNG CAP THONG TIN
(Ky, ghi 15 ho tén, dong ddu co quan/don vi dau mdi cung cip thong tin3)

1 Trudng hop co quan cung cap thong tin phan cong don vi dau moi.
2 Tén cua nguoi dai dién trong truong hop cung cap thong tin cho cong
dan thong qua t6 chuc, doan thé, doanh nghiép.

3 Truong hop don vi dau moi cung cap thong tin khong c6 con diu riéng
thi sir dung con déu ctia co quan cung cp thong tin.
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Mau s6 06
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
........... , ngay....thang.....nam... ...

VAN BAN CHAP THUAN

TEN 01 A o

S5 CMTND/Thé cin cubc cong dan/Ho chiéu cip

ngay .......... [ e [eeiiiinnn ;) SR

D1 I 4

S6  dién thoai:.................... Fax.................
Email:.............oo

La chi s hitu bi mat kinh doanh/La chu s& hiru thong tin lién quan dén bi
mat doi song riéng tu, bi mat ca nhan/La thanh vién cua gia dinh c6 thong tin
lién quan tai van ban/ho so/tai lidu:.........

Pong Y dé

S5 CMTND/Thé can cudc cong dan/Ho

NOT CU I L ettt et e e e e
S6  diénthoai...............c..e..... Email: ...
Puogc ‘glep can  thONQ tin...........coooiiiiiii i,
tai van ban/ho so/tai liéu néu trén.
XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xac nhan chit ky ctia ngudi chap thuan) (Ky va ghi 16 ho tén)

Ghi cha:
) Truong hop van ban chap thuan ctia té\chfrc, doanh nghiép thi nguoi dai dién ky, dong
dau cua t6 churc, doanh nghi¢p d6 ma khong can xac nhéan ctia Uy ban nhéan dan cap xa.

Co quan cung cap thong tin c¢6 thé tach thanh 03 mau van ban chép thuan tuong tng
vé6i timg trudng hop tiép can thong tin c6 diéu kién.




		2026-04-14T14:59:54+0700


		2026-04-14T15:46:24+0700


		2026-04-14T15:46:25+0700


		2026-04-14T15:47:45+0700




